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Eligibility Criteria
To be eligible for registration on the NGO e-portal, you need to meet the 
following requirements:

Be registered as a non-profit organization in 
Pakistan1

Letter of commitment from a foreign donor

At least two years’ experience in the 
relevant field

Annual Work Plan for projects

Be an active tax payer with FBR

2

3

4

5

01www.ead.gov.pk www.facebook.com/eadpakistan www.twitter.com/eadgop



Step-By-Step Procedure for Registering on
the e-Portal
To be eligible for registration on the NGO e-portal, you need to meet the 
following requirements:

https://ngo.ead.gov.pk/register

https://ngo.ead.gov.pk/register

You need to begin by creating an account on the EAD e-portal 
website. The following information is required: name of NGO, 
donor name, user email, official email address, password, password 
confirmation, date of NGO registration, captcha code.

STEP 1

Once account has been created and you are logged in, go to dash-
board and click on “Complete Document Checklist” to obtain list of 
the documents that you need to upload.

STEP 2
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Go through the following sections one by one. All tabs to be filled 
provide exact instructions about requirements. Make sure to go 
through them properly and follow them accordingly. The size of all 
documents to be uploaded should not exceed 7 MBs each. Tem-
plates for all documents are given on the pages.

i. Basic Information
This Section is the most important and need to be filled carefully because it 
cannot be edited after submission. All currency information should be in 
USD.

STEP 3

https://ngo.ead.gov.pk/register
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https://ngo.ead.gov.pk/register
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https://ngo.ead.gov.pk/register

ii. Annual Plan of Action
You need to provide details of your project (s) such as project name, proj-
ect cost (in USD and PKR), start and end dates of the project, and project 
status. Project administrative cost should be up to 30% of total budget. 
Upload details only of the staff that is working on the particular project.
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https://ngo.ead.gov.pk/register

06 www.ead.gov.pk www.facebook.com/eadpakistan www.twitter.com/eadgop

Economic Affairs Division
Government of Pakistan



https://ngo.ead.gov.pk/register

https://ngo.ead.gov.pk/register

ii. Proof of Local Registration
Upload document proving your local registration in Pakistan. 

iv. Financial Audit
Upload the audit report of the last three years. Make sure that you write 
the complete and valid information of the audit company. 
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v. Tax Returns
Upload tax returns of the last three years. If 2(36) Tax Exemption number is 
missing you may write the NTN number as well.

vi. Annual Report
Upload annual reports of the last three years.

https://ngo.ead.gov.pk/register

https://ngo.ead.gov.pk/register
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vii. Funding Guarantee Letter
The Funding Guarantee Letter or Agreement of Donor must have the 
complete address, phone number and email address of the donor. Any 
contradiction in donor information might cause your NGO to fall in suspi-
cious list.

viii. Proof of Local Residence

https://ngo.ead.gov.pk/register

https://ngo.ead.gov.pk/register
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ix. Staff Details
This section has two options: management and project staff. Each option is 
to be filled and uploaded separately. 

x. Asset Declaration

https://ngo.ead.gov.pk/register

https://ngo.ead.gov.pk/register
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xi. Bank Account

xii. Draft MoU
Draft MOU will be auto-filled if you enter the correct information in the 
above steps. Add your organization head’s e-signature to the document. 
Go through the entire draft MoU and make sure that there are no errors. 
Click ‘submit’ and then download the draft MoU.

https://ngo.ead.gov.pk/register

https://ngo.ead.gov.pk/register
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xiii. Signed MoU
In this step, you need to upload the signed draft MoU which you download-
ed in the previous step.

https://ngo.ead.gov.pk/register

https://ngo.ead.gov.pk/register

Once you have submitted the draft MoU on the portal, the EAD will 
go through it and you will receive a signed MoU online. You can 
keep a check on your MoU status through the portal. 

STEP 4

APPLICATION SUBMITTED
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